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NONINVASIVE CARDIOLOGY TECHNICIAN

Summary of Position:
Assists the clinical staff in stress testing procedures including but not limited to blood pressure or pulse oximetry checks, patient interview, confirmation and patient instruction of clinical tests, responds to instructions given by physician or nurse.  Performs complete process of Holter monitor, Event recorder monitor, MCOT monitoring from time of hookup, downloading results of study, processing paperwork and follow-up. Completes all appropriate paperwork including computer entry.  

Minimum Qualifications: 

1. Formal Education Required:  
a. High School graduate or equivalent with further education and/or courses in the health care profession 

2. Experience & Training Required:
a. Ability to learn application and removal of Holter monitors and event recorders
b. Must have Heart saver CPR or BLS
c. Prior experience in the health field would be preferred due to working with critical patients
d. Must demonstrate proficiency in typing

3. Other Skills, Competencies and Qualifications:  
a.    Population Specific Competency: Ability to effectively interact with populations of patients/customers with an understanding of their needs for self-respect and dignity
b. Maintain confidentiality of patient information
c.    Ability to be accurate
d. Ability to work in pressure situations and meet deadlines
e.   Ability to work with others consistently demonstrates  Summa Health System Standards of Behavior
f. Attends mandatory hospital and department meetings and in-service education programs

4. Level of Physical Demands: Lifting floor to standing position.
a. Frequently may lift up to 49 pounds of force occasionally, and occasionally over 50 pounds 





[bookmark: _GoBack]Essential Functions:
The following job specific requirements should discuss the essential duties and responsibilities required of the position.

1. Acquires the baseline and procedural vital signs including but not limited to blood pressure, pulse oximetry, heart rate and respiratory rate.

2.  Demonstrates knowledge of cart function, troubleshooting during malfunction.

3. Performs special tests and procedures ordered (Holter monitor/Event recorder) Assists physician and/or nurse with stress testing procedures; responds to instructions given by physician or nurse.
a. Prepares Holter equipment for use; Instructs patient on use of diary and care to be given while wearing monitor.  Demonstrates proper application and removal of monitor. Cleans equipment correctly after each use.  
b. Downloads Holter information into the Holter scanning system, Prepares charts for physician dictation and places them in the appropriate area for physician interpretation.
c. Prepares Event monitor/MCOT equipment for use. Demonstrates proper application and explanation of equipment. Instructs patient on the use, care, length of use and how to return equipment. 
d. Enters demographic information correctly in computer. Files information in an orderly fashion. Retrieves information when test is complete. Prepare charts for physician dictation and places them in the appropriate area for physician interpretation
e. Enters/edits data into the hospital computer system.  Charges appropriately. 

4. Assist in confirmation of scheduled clinical testing according to the policy and procedure. Provides instruction for special tests.

5. Copies all department test data and interpretation if additional physicians are to receive result.  Enters/edits data into the hospital computer system.  Reports data entry errors to the proper authority in a timely manner.  Performs other clerical duties as assigned or workload necessitates

6. Assist in confirmation of clinical testing according to the policy and procedure. 
Assist in maintaining the continuous quality improvement that meets the standard of excellence.

7. Maintains cleanliness of lab area and exam rooms; restocks and orders supplies within budgetary constraints; checks and cleans equipment, makes minor adjustments; reports need for repair or maintenance to supervisor.
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